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1.0 SCOPE  
   
1.1 This procedure gives minimum guidelines to be complied for packing of Electronic modules. 

This packing shall be suitable for different handling operations and for the adverse 
conditions during transportation and during indoor / outdoor storage for periods more than 
one year.  

   
2.0 MATERIAL SPECIFICATION FOR PACKING 
   
2.1 The material shall be packed in carton box and / or seasoned wood or plywood as per 

international standard. 
3.0 PACKING 
   
3.1 For Inland packing, suitable carton boxes shall be used. For export packing suitable box 

made of seasoned wood and / or plywood sheets of required thickness shall be used.  
3.2 The individual electronic card shall be kept inside a bubble sheet cover and sealed 

appropriately  
3.3 ESD sensitive components/assemblies shall be packed using ESD protective bags and 

sealed appropriately. 
3.4    The electronic modules packed as above shall be kept inside a suitably sized carton box. 
3.5 The gap between modules and the box shall be filled with suitable shock absorbing material 

like thermocol, etc. 
3.6 Individual carton boxes with modules shall be stacked inside a carton box or wooden box 

according to inland or export packing. 
3.7 Each case must have sufficient quantity of silica gel, packed in cotton cloth bags, and shall 

be kept at different places as required.  
3.8 Wooden boxes shall be steel strapped and straps shall be secured with crimped steel 

seals. 
3.9   Carton boxes shall be strapped with Non-metallic straps. 
3.10 Carton boxes should be wrapped around with water proof tape to prevent water ingress. 

 
3.11 Wooden boxes should be provided with foot in case of size of box side exceeds 600 mm 
4.0 MARKING 
   
4.1 After completing the packing, Stencil marking, as per dispatch instructions and symbol 

marking as per Annexure – I shall be made.  Please ensure the box is stenciled with 
“FRAGILE ITEM”, “HANDLE WITH CARE”  
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5.0 PACKING SLIP 
   
5.1 A copy of the packing slip, kept in a polythene cover shall be kept inside the box. Another 

copy of the packing slip, kept in a polythene cover shall be kept outside the box and covered 
with a metallic plate for wooden box and polythene cover for carton box. 

   
6.0 CAUTION 
   
6.1 Do not pack any other Mechanical items with this case. 
   
7.0 GENERAL 
   
7.1 These packing procedures are the minimum requirements in addition to the standard 

instructions mentioned in the Purchase Order and Specification.  
  
7.2 Deviation to meet the packing procedure requirements / non-clarity in packing approach in 

any quotation will be liable for rejection of offer. 
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