
INSPECTION REQUEST 
 

1. Name & Address of Supplier    :  
 
2. Project       : 

 
3. Purchase Order No. , Revision No. & Date   :  

 
4. Details of equipment / Material to be Inspected 
 

Sl. 
No. 

Material offered for 
Inspection 

P.O. Item 
No. 

Total Quantity 
Ordered 

Quantity 
offered for 
Inspection 

Quantity 
Already 
Cleared 

P.O. value of 
offered qty. 

 
 
 
 
 
 
 
 

      

 
5. For structure, whether BOM & Proto Corrected   : Yes / No 

Drawings approved and available at place of inspection 
 

6. Whether GTP/ Drgs approved in Category – 1 available : Yes / No 
at place of inspection 
 

7. Whether Quality Plan approved in Category – 1 available : Yes / No.  
at place of inspection 
 

8. Whether all type tests approved by Engineering  :Yes /  No 
 
9. (a) Place of Inspection & Address    :  
 
9. (b) Name & contact No. of supplier rep. for inspection  : 

 
10. Sub – supplier contact person’s name & contact No.  :  

 
11. Weekly off day :      12. Working Hours :  
 
13. Date on which inspection requested 

(Inspection call to be raised at least 7 days prior to inspection) :   
 

14. No of road permits required                                           : 
 
 
 

It is certified that the above materials shall be completed in all respects and shall have been inspected by us before the 
date indicated above for inspection. You are requested to please depute your representative for inspection 
 
 
 
       Signature 
       Name       :  

      Contact No.  :  
       Date       :  

 
 
 
 
Distribution: 

1. Material Management , BHEL, New Delhi 
Note: 

1. Unsigned inspection request & Inspection requests not given in this format are not accepted. 
2. Drawings, Quality Plan should be approved in category – I by BHEL Transmission Business Engineering Management 

before the inspection date. In case inspection request is given without Category – I approved documents, supplier 
should be obtain from BHEL Transmission Business Engineering Management in writing to this effect and attach to 
inspection request. 


