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BHARAT HEAVY ELECTRICALS LIMITED

RAMACHANDRAPURAM :: HYDERABAD-500 032,INDIA

                 PURCHASE DEPARTMENT/CMM
Guidelines for Submission of Tender Documents
 Ref: No: CMM/PUR/D1 CELL
Date: 14.10.2010
SUB: Tender Enquiry no: D1A1J02854/BQ PLATES/HYD     DT:24.09.2010- Reg
Dear Sirs,
Please find enclosed the following documents. 
I. Excel file consisting of following sheets.
A)  Techno commercial bid 
Item details of the tender enquiry.  Vendor has to fill up data against each item. &
Common technical requirements - A giving standard terms and conditions for the tender.

B) Vendor registration forms 1&2.

II.   Price bid format. 

III. Copy of specifications applicable to the items of the enquiry..  

The Tender enquiry reference no and date is D1A1J02854/BQ PLATES/HYD     DT:24.09.2010. – Reg.  The due date of tender opening is on 09.11.2010
Guidelines for submission of offer:

· Tender is on Two part bid basis, which shall consist of "Techno Commercial Bid" and “Price Bid".

· Techno commercial bid documents as indicated at I (A) should be carefully read and submitted after filling each column, duly signed and stamped.  These documents shall be kept in a sealed envelope.  The following should be written on the envelope.

" Techno Commercial  bid document for tender enquiry no D1A1J02854/BQ PLATES/HYD     DT:24.09.2010. – Reg due on 09.11.2010. "  Name address of the vendor should be indicated on the bottom left corner of the envelope. 

· The price bid document as indicated at II should be carefully read and submitted after filling each column, duly signed and stamped.  This document shall be kept in  another sealed envelope.  The following should be written on the envelope.

" Price bid format document for tender enquiry no D1A1J02854/BQ PLATES/HYD     DT:24.09.2010. – Reg due on 09.11.2010.  "Name address of the vendor should be indicated on the bottom left corner of the envelope.

· These two sealed covers should be kept in one bigger cover. The enquiry number and due date should be written on this bigger cover.   
· The bigger cover containing the covers for Techno commercial bid and Price bid shall be sent to the following address so as to reach before 11:00 hours on  09.11.2010 (Due date).

MANAGER/PUR/COORDINATION,
VENDOR COMPLEX, ADMINISRATIVE BUILDING,

BHEL, R.C. PURAM,

HYDERABAD - 502032.

· If   Techno commercial bid and Price bid are not received in separate envelopes, the offer is liable to be rejected. 
· If any vendor is not in a position to submit the offer for any reason, regret letter giving explanation should be given.  In case of no response, future enquiries may be stopped.

· Offers can also be sent by mail to the address tenderbox@bhelhyd.co.in  Please send the techno commercial bid format and Price bid format duly filled in as separate attachments.  The offer through email will be considered only if both Techno commercial bid and Price bid are received as separate attachments.  If you are sending the offers by mail, name of your company should be clearly indicated in the covering mail (some times, it is not possible to identify the company based on your email id).For offers sent by email,confirmation copy(hard copy) of the same shall be sent duly signed and stamped.
· NOTE: Whenever the  tender is proposed for finalization through reverse auction. Please read the reverse auction document carefully.

.

The offer may be submitted as per the above guidelines so as to reach us before 11:00 hours on 09.11.2010
BHEL R.C.Puram Hyderabad
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