BHARAT HEAVY ELECTRICALS LIMITED

RAMACHANDRAPURAM:: HYDERABAD- 502 032

Phone: 2318 2248  FAX: 040-2302 0185   email- cskumar@bhelhyd.co.in

TENDER NOTICE
Name of the department
: (M&S DEPARTMENT )

Notice Inviting Tender No:  M&S/P&C/2008/43            DATE: 21-11-2008


Sealed tenders  for  the following work   will be received by SR.MANAGER / M&S(P&C), 02 Annexe, M/s BHEL, R.C.PURAM, from the contractors satisfying the pre-qualification requirements indicated below and will be opened in Finance/ F&S   at BHEL, Ramachandrapuram, Hyderabad in the presence of tenderers or their authorized agents.

1.   Name of the Work    : 
Office attender   for the office of   Sr. DGM/M&S located at  02 Annexe/ Ground floor      ( equal to 302  Man days/operations in Proposed Period of Contract)

                            Details of operations are enclosed in Annexure-II

2.       Approximate Estimated value of work
: Rs.71,876/-
3.        last date  for download                       : 12.12.2008

4.        Last date for receipt of tender 
:  13.12.2008  / 11.00 hrs.
5. Date and time of tender opening
:  13.12.2008  at  13.30 hrs.
6. Period of completion 

: TWELVE  MONTHS

7          EMD                      


     Nil  
8.         Tender cost:                 Rs250/-

AGENCY SUBMITTING THE OFFER: 

    (G.Janardhan Rao)

Sr.Manager/ M&S (P&C)
TELEPHONE NO. 040 23182739

 FAX NO. 040 – 23020185

email id: gjrao@bhelhyd.co.in

TENDERING PROCESS

A. Tender box is kept in 02 Annexe Ground floor  M&S (P&C Section) of BHEL, R.C.Puram, Hyderabad – 502 032; tenders can be dropped    before the due date & Time

B. The bids shall be submitted in two parts.

1. Technical & Commercial Bid.      2.
Price   Bid.

a) 
Technical & Commercial Bid:  The envelop shall contain the Technical & Commercial Bid as per the enclosed technical bid proforma with relevant documents like copies of ESI, PF code (if available), Labour license (if available),  PAN No, & Experience, turnover  Saral ( IT) along with Profit & Loss  account copies duly  certified by tax consultant / CA  for the past  2 previous years ( TO MEET TURNOVER POINT).  Tender cost.  The envelop shall be super scribed “Technical bid    ------  ( name of work) & NIT no, name of the firm
b)
The second envelope shall contain only the price bid to be quoted   Actual or approximate on any account.    Any other information in the price bid shall not be considered and the quotation is likely to be rejected.  The envelope shall be sealed and super scribed “Price Bid”       -----    ( name of work) & NIT no, name of the firm .
   c)    above two envelopes shall be kept into another sealed cover.   price bid document shall be signed by the tenderer at the bottom of the page. The cover shall be super-scribed with Quotation for -  ( name of work )”   and shall be addressed to Manager / M&S( P&C), 02 Annexe Ground Floor, Bharat Heavy Electricals Limited, Ramachandrapuram, Hyderabad – 502 032   to reach on or before by 11.00hrs on due date     and it should also contain from address, Tender No.                                     &   Tender due date:               
C. The requisitions for tender documents can  be sent to Sr.Manager/ M&S(P&C), 02 Annexe Ground Floor, BHEL, Ramachandrapuram, Hyderabad – 502 032 along with Demand Draft / Bankers Cheque for Rs.250/- drawn in favor of “Bharat Heavy Electricals Limited, Hyderabad” payable at Hyderabad or  cash receipt obtained   after   payment made in  BHEL cash office.  No other mode of payment will be accepted.

D. Tender documents may be  download from our website:http://www.bhel.com / Tender Notifications --- tender cost is applicable.    The  tender  documents cost of  Rs.250/- should be by way of demand draft  or   Bankers Cheque or BHEL  Cash receipt,       should be attached with  technical bid.  
E. BHEL is not responsible for any postal delay in receiving of bids.  The tenders will be opened in BHEL R.C.Puram Hyderabad- 32 on tender due date at 13.30hrs in presence of those tenderer who choose to be present.

F. Date of opening of price bids will be intimated to  qualified  agencies after technical scrutiny. 

G. The technical bid consists of technical schedule requiring documentary proof.    In case the agency has not satisfied all the conditions along with documentary proof, the tender will be rejected.

H. Tenders received mixed with both technical & Price bid documents with out individual envelope, shall be rejected.

I. Lowest offer will be decided on   the basis of total  cost to BHEL. 
J. Work experience documents:   Contractor  should be able to produce  1/2/3   work experience certificates obtained in the last 7 years from any reputed organization for value indicated in the pre qualification.
PRE QUALIFICATION   / Important to Note    
I.
The following conditions have to be satisfied by the tenderer, with documentary proof to be enclosed   with tender bid In case the agency fails to enclose the following documentary proof with tender the tender will be liable for rejection.
i) Average Annual financial turnover during the last 2 years, ending 31s March of the previous financial   year2007-08, should be at least 50% of the estimated cost.

ii) Experience of having successfully completed similar works during last 7 years ending last day of month  previous to the one (March 2008)  in which applications are invited should be either of the above.

       Similar works definition:  deployment of personnel for carrying out  material handling  or  cleaning  or   any maintenance activity  or office attendant  with conversation in writing, reading  & speaking skills;   

II)  Statutory codes: 

1)  ESI Code. 
            2)    PAN No.  (In case not available, proof of having applied with   

     Acknowledgement from concerned authorities)

….
    NOTES:

1 Period of contract shall be as mentioned in NIT (Twelve Months).

2. Tender is on two part bid method. (Techno Commercial  and   Price Bid).

3. Tender documents can  be obtained on payment  ( deposit in BHEL Cash office)  or can be download from  BHEL website http://www.bhel.com

                Penalty clause is part of   pre- qualification and elaborated in the following manner:  0.5 % of the gross value of work will be levied for every week’s delay (will count from the day of obtaining permissions) by the agency subject to a maximum of 10 % value of the work for the above work.

ANNEXURE-II
PART-A
NIT:::    M&S/P&C/2008/43            
Job work:  Office attender for office of Sr.DGM/M&S   located at  02 Annexe/ Ground floor ( equal to 302  Man days/operations in Proposed Period of Contract)

TECHNO COMMERCIAL BID

Name of the Contractor             :

Full Address:

Contact person:

Phone / Fax:

Email id: 

Mobile no:

Name of work                   :  
Sl.No.
                         Description



          Contractor’s  Remarks.

	1.
	Experience
(Details should be furnished )

name of the work undertaken:

value of work:

worked in which company/ organization:

year of work completion: 

work experience certificate  obtained from whom:

(enclose a separate sheet if necessary)


	FILL UP THE REMARKS

	2.
	PF CODE NO:
	

	3
	ESI CODE NO:
	

	4
	Read the scope of work-Annexure-I clearly 
	

	5
	PAN No:
	

	6
	Price 

Price quoted is valid for 1 year period
	

	7
	PAYMENT TERMS:
Progressive   payments;  At quarterly intervals on submission of bill.     Bill should be entered in measurement book with Attendence. Release of payment may take about 30 days from all clearances.  Payment through electronic fund transfer  
	

	8
	Tender cost  Rs 250/-    Cash receipt/ cheque/ DD  Details
	

	9
	Security Deposit Clause:     acceptance 

10% of the total amount,
50% on agreement balance recovery from bills.

Released after final bill claim.
	

	10.


	PENALTY:   The maximum penalty shall be 0.5% per week to maximum to 10% of the in-completed portion for the not attending duty.
	

	11
	General conditions,    acceptance to undertake  the work as per  annexure- II 
	

	12


	Obey the instructions of  incharge 
	

	13
	Quoted rate should be firm for contract period and confirmed  quoted price covered the components of PF, ESI, Gratuity, bonus act , minimum wages act as revised, workmen compensation acts  etc
	

	14
	Annual turnover  during last 2 years 

Whether meeting prequalification ( not less than Rs 36,000/- per year) or average of Rs 72,000/- in last 2 years.

06-07 /07-08 

05-06


	


To support above,  Documentary evidence  should be enclosed for the above points with your offer for verification.

TERMS AND CONDITIONS (  followed with work schedule) 

1) One attender  should be engaged during contract period for carrying out job work.

2) Labour license can be obtained from labour department on submitting application   to Manager/ Factory  in FORM-V ( In case of  fresh license)

3) Security Deposit : 10%  
4) Guarantee period- Nil, since the work is only for day to attending of various activities.

5) Contractor should obtain HR clearance for getting the bill payments.  

6) Contractor should pay minimum wages to the contract labour engaged during contract period as per the minimum wages R&A-1970 act – refer circulars of HR- BHEL from time to time. 
7)   Payment will be arranged on prorate basis at quarterly intervals only for operations  completed.  Bill should be submitted to  SR.DGM/ M&S – 02 Annex 

8) Contractor should commence the work immediately once obtained labour permission from HR/CISF.  Any delay in  execution    will attract penalty  @ ½% per week on the total contract value to a maximum extent  of 10%

9)   SAFETY:  Contractor shall provide personnel protective equipment ( Uniform –Color-Grey & Shoe, helmet ) to the labour engaged and should see that they will wear at the work. 

10) Bicycle will be  helpful to move with in the factory. 

11) The contractor is wholly responsible for any loss of life or partial disability of any of their labour  while on duty

12) In case of occurrence of any accident/ injury of contractor’s staff, BHEL will not pay any compensation while they are on duty and contractor has to take care of health of workers under statutory obligation. 
13) Upon awardal of the work, the contractor has to execute an agreement ( terms and conditions – Model contract)  with BHEL on a non- judicial stamp paper  worth of Rs 50/- purchased by the contractor,  before commencement of work. 

14) Above mentioned work shall be executed in accordance with the general agreement conditions applicable to job works as per OMI-195. A copy of the same can be had in soft or hard copy from the undersigned.

Contractor signature

Agreement Conditions  - as per   ‘Model Contract Agreement’
ANNEXURE-A

DETAILS OF WORKS TO BE CARRIED OUT BY THE CONTRACTOR for “Works contract for Office attender   located at  SDGM/ Office 02 Annexe/ Ground floor      ( equal to 302  Man days/operations in Proposed Period of Contract)

ANNEXURE-B

MEASUREMENT OF WORK AND PAYMENT THEREOF

1. A Measurement Book will be maintained in the BHEL by Electronics Maintenance located at 02 Annexe/ Ground floor .  The Contractor wherein he or his authorized representative will submit bill, based on quantities completed by the contractor   entries will be entered  in  the measurement book 

2. The designated employee of the Unit will inspect the work executed by the contractor and authenticate the entries made in the measurement book.

3. Short comings, if any, in the work executed will be pointed out by the designated employee to the Contractor or his authorized representative and the same will be rectified by him  (other than watering) within three days to the satisfaction of the designated employee.


4. Payment towards work satisfactorily executed will be made to the Contractor at the following rates :-
 Measurement of work will be as per Annexure-I (work schedule/ price schedule for the work of :  
7. Works contract for Works contract for Office attender   located at  02 Annexe/ Ground floor      ( equal to 302 Man days/operations in Proposed Period of Contract)

No of Units;  302
Unit:  Operation

UNIT RATE:    Rs.

TOTAL AMOUNT Rs.

FULL DETAILS ARE AS PER ANNEXURE-II    (PRICE SCHEDULE)
i) Payments will be made to the contractor on prorate basis at frequent intervals after satisfactory completion of work on the basis of work carried out by him.

ii) All payments will be subject to deduction of income tax at source as per Income Tax Rules.

5.  Any future wage raise on account of DA Increase/ Wage revision by AP Government may be met by the contractor himself. BHEL will not reimburse the differential in rate of DA or Wages
ANNEXURE-C

CONTRACTOR'S OBLIGATIONS
I)
CONTRACTUAL
a)
Contractor shall decide the number of employees to be deployed for execution of the work awarded to him and he or his authorized representative will be solely entitled to dictate such workers about the manner of carrying out the work as per the prescribed specifications and quality plan.

b) Contractor shall supervise the work allotted to him and to be carried out by his employees.

c) Contractor to ensure that the employees deployed in the premises of BHEL are physically and mentally fit and do not have any criminal record.  Such employees should possess requisite skill, proficiency, qualification, experience etc.

d) Contractor to maintain appropriate records of his employees deployed to carry out the job(s).

e) Contractor should issue appropriate appointment letters to his employees.

f) Contractor to provide employment card/identity card with photograph duly verified and attested by the Contractor to his employees.  Contractor to indicate the name of the proprietary/partnership firm/company, place of work, contract number and duration of validity of card.

g) Contractor will be responsible for the good conduct of his employees.  In case of any misconduct/misbehavior by any employee, the contractor will replace such employee(s) immediately.

h)
Contractor will ensure that the job is executed through his employees on his rolls and under no circumstances the contractor will deploy any casual employee to carry out the job nor shall sub-contract the job without prior written permission.

i)
Contractor will keep watch on his employees and he will be liable for any pilferage / loss to BHEL due to acts of omission and commission by his employees.  Similarly, liability for any compensation to outsiders on account of 
any act of omission and commission by the employees deployed by the contractor shall lie exclusively with him.

j)
Contractor to provide safety appliances and safety shoes to his employees.  The  contractor shall be responsible for enforcing all safety regulations as applicable.

k) The contractor has to provide a distinct uniform different from BHEL  employees.  The Uniform should have logo of the Contractors firm / company.  The uniform shall be kept in neat, tidy and wearable condition.  Wherever necessary, the Cap  shall be integral part of the uniform.

l) Contractor to ensure that all precautions are taken for safety of his employees and  equipments.

m) In the event of termination of contract for any reason whatsoever, the contractor shall withdraw all his employees from the establishment of BHEL.  In case  contractor decides to terminate services of his employees, he should settle all terminal dues including retrenchment compensation. 

n) Contractor shall provide to his employees all tools, tackles and equipments and maintain the same to carry out the job under the contract at his cost and if necessary  contractor may take insurance policy of his men, material, equipments and tools and  tackles.

o) Contractor shall provide safety appliances and maintain the same at his own cost  which may be required under the statute or otherwise.

p) Contractor shall provide material at his cost as mentioned in the contract to his employees for carrying out the job.

B.
STATUTORY 
TOWARDS STATUTORY LIABILITY 
a)
All statutory requirements under Minimum Wages Act, 1948, Payment of Wages Act, 1936, Workmen Compensation Act.  1923, EPF & MP Act, 1952, 
Payment of Gratuity Act, 1972. ESI Act, 1948.  The Contract Labour (R&A) Act  1970, Payment of Bonus Act 1965, Income Tax Act, Service Tax Act and all other applicable Acts shall be complied with by the contractor.

b)
Contractor shall comply with all statutory requirements, rules, regulations, notifications in relation to employment of his employees issued from time by the concerned authorities.

c)
Contractor shall ensure payment of statutory prescribed minimum wages as applicable from time to time in the presence of authorized representative of BHEL and maintain proper records of their timely disbursement.  These records need to be  preserved for a period of at least 3 years and should be made available even after the contract is over for any verification by the statutory authorities / BHEL authorities.

d)
Contractor to provide PF pass book to his employees and ensure payment of PF, EDLI,  pension dues under EPF & MP Act, 1952 to the PRFC.

e)
Contractor shall ensure payment of ESI contribution under ESI Act, 1948 and provide ESI membership No. / card of each employee.

f)
Contractor shall produce proof of deductions as well as remittances of PF, EDLI, Pension, ESI contribution, administrative charges etc. wherever applicable and shall maintain proper records.  Contractor to issue wage slips to his employees.

g)
Contractor shall furnish proper returns to the concerned statutory authorities and provide a  copy of the same to BHEL.

h)
Contractor shall be solely responsible for non payment / delayed payment of wages / DA, contributions under EPF & MP Act, ESI Act etc.

i)
In case the contractor fails to make payment of wages to his employees or remittance of contribution to the concerned authorities, the security deposit / other dues / running  bills under the contract can be utilized by BHEL to discharge the liability of the  contractor.

j)
Contractor shall indemnify BHEL against all claims and losses under various Labour Laws, statutes or any civil or criminal law in connection with employees deployed by him.

k)
The liability for any compensation on account of injury sustained by an employee of the contractor will be exclusively that of the contractor.

l) Contractor to obtain insurance cover for his employees / equipment / tools and tackles etc. and take third party risk insurance coverage at his own cost.  BHEL  shall not be responsible for any loss, damage, and pilferage of property and / or his  employees.

m)
Contractor should have independent code numbers / exemptions under EPF & MP Act, 1952 and ESI Act, 1948 and shall cover his employees under the said codes.

n)
Payment of bonus under the payment of Bonus Act, Payment of gratuity under the Gratuity Act, and retrenchment compensation under Act will be the sole responsibility of the contractor.

o)
Over and above the daily wage rate, payment shall be made for leave with wages.

p)
Contractor shall observe Provisions of the Factories Act in respect of working hours, holidays, rest intervals, leave and overtime to his employee.   No work shall be done on second/third shift, overtime, Sundays or on other declared holidays without written permission.

q)
In case a contractor employs women as employee he will discharge his obligation 
under law in respect of such women workers such prohibition of engaging them during night-hours, prohibition of employing them for more than 9 hours per day, provision of crèche facility, grant of maternity leave as per rules etc.

r)
Contractor shall be responsible for making payment of wages before expiry of 7days from the last day of wage period and to ensure disbursement of wages in the presence of the authorities representative of contract operating division who shall record under his signature at the end of entries in the Register of wages.

s)
Contractor to obtain license under CL(R&A) Act, 1970.


CONTRACTOR 













ANNEXURE-D

GENERAL TERMS & CONDITIONS

1. BHEL shall have the privity of the contract with the contractor only and will give instructions to the contractor or his authorized representative. BHEL will have nothing to do or be concerned with the employment of employees working for the contractor.  The relationship between BHEL and the Contractor will be that of independent entities and nothing herein contained will amount to joint venture, partnership or an employer-employee relationship.  

2. The contractor shall maintain regular contact with the designated employee(s) of BHEL and will interact on matters relating to the work awarded under this contract.

3. In case the Contractor does not carry out the Contractual/Statutory obligations or the services rendered by him are found to be unsatisfactory, BHEL shall bring the same to his notice and he will be obliged to discharge the obligations and rectify the deficiency/anomaly within three days time failing which, BHEL reserves the right to terminate the contract without assigning any reason whatsoever.  In such an event, no damages will be payable for short closure of the contract.

4. The contractor shall deposit an amount of Rs. NIIL        (   0% of contract value)  as security with BHEL in the form of pay order /bank guarantee / FDI in the name of contractor A/c – BHEL duly discharged on the back.  Alternatively, the amount of security deposit can be adjusted partly from EMD and balance amount from subsequent bills.  This security deposit shall be liable to be returned to the contractor after termination of the contract or at the end of it, subject to deduction on account of company dues, non-deposit of statutory dues etc.  No interest shall be payable on the  security deposit.

5. The decision of BHEL regarding interpretation of any of terms and conditions set forth in this agreement shall be final and binding on the Contractor.

6. Any matter arising out of or in connection with the agreement shall be under jurisdiction of SANGAREDDY/ HYDERABAD Court.

7. Notwithstanding anything contained in this Agreement, the contract may be terminated by BHEL without assigning any reason thereof by giving a notice of 30 days to the contractor. 

8. The contract will commence on ____________ date and will remain valid for a period of   TWELVE    MONTHS    till               date.  The parties reserve the right to extend the contract on mutually agreed terms and conditions.

9. All disputes between the parties to the contract arising out of or relating to the contract either concerning the terms and conditions of the contract or its implementation will be settled by the parties amicably.  In case the dispute is not resolved, the same shall be referred for conciliation by an officer of BHEL.  In case it still remains unresolved, the dispute will be referred for arbitration by an officer of BHEL.  (In case arbitration by an officer of BHEL is not acceptable, the same could be entrusted to any mutually agreeable Government functionary or an independent person). The venue of arbitration shall be office of General Manager/ M&S (indicate place).  The arbitrator will give his award within a period of four months or within such extended time as may be agreed by the parties. The award of the arbitrator shall be final, conclusive and binding on both the parties.
Daily wage rate  is exclusive of Weekly off, Holiday and Leave Wage.

Wage  rates as on date ( wef 01.10.2008)  approx 
U S W  : Rs.148.00      per day  Inclusive of weekly off.

S S W  :  Rs.160.88     “                         "

i) Leaves and Holidays

+   11  days  paid  holidays  /  per  year

+   18   paid  leaves / per  year.

ii)    
P F and  E S I  contributions  wages
PF @  13.61 %  and  ESI  @  4.75  %  of  basic  wages should be contributed by the contractor on above daily wages.

iii)   Bonus  at 8.33% minimum   as per the bonus act. 
 Some   increase in daily wage is expected from 1. 04.2009   &   01.10.2009
iii)   Contractor shall provide uniform, shoes and other personal protective Equipments wherever applicable to their labour.

iv)   Any increase in rate of DA/ Wages hike shall not be reimbursed to the contractor, contractor shall anticipate such hike and quote in the tenders and contractor shall bear any hike in minimum wages.
( should be submitted in a separate cover in sealed condition)

PRICE BID
SCHEDULE  OF WORK
                                            ANNEXURE- I

	
	WORK FOR “Office attendee   for the office of   Sr. DGM/M&S located at  02 Annexe/ Ground floor      ( 302  Man days/operations)”-     CONTRACT  PERIOD:    ONE YEAR              

	Sl.No.
	Units per day/Nature of work
	Unit
	Total Units man days or Operations     
	Unit Rate  in Rupees
	Amount in Rupees

	I


	DAK operations  &  works related to M&S- Drawing office  in M&S- 02 Annexe- Ground Floor  in the following manner as outlined below.


	Operation/ man day


	302


	
	

	
	Reconditioning proposal files movement to & from various agencies including Finance, GM's offices and committee members


	
	
	 
	 

	
	Bring down drawings from racks, sorting, putting them back


	 
	 
	 
	 

	
	Digitization of original drawings: Making indent, collecting tracings, submitting them for SCANNING at print room and bring back , putting them in serial
	 
	 
	 
	 

	
	Drawing indents, tracings to print room and bringing back prints
	 
	 
	 
	 

	
	DAK Distribution including Xerox Co-ordination
	 
	 
	 
	 

	
	30 Cups tea preparation to entertain guests
	 
	 
	 
	 

	
	Cleaning tea utensils
	 
	 
	 
	 

	 
	TOTAL
	
	 302  operations 
	     Rs. 
	 

	 
	
	 
	 
	 
	 

	
	
	
	
	
	

	
	TOTAL AMOUNT RUPEES: 


	
	
	
	

	
	AMOUNT RUPEES IN WORDS: 


	
	
	
	

	
	
	
	
	
	


Sign. of Contractor with date:

Seal:
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