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nj[ﬂ WORKSIACCOUNTS MANUAL

(Contd.) Form WAM 7
ANNEXURE G

QUESTIONNAIRE TO BE ANSWERED BY THE ENGINEER IN CHARGE AND SENIOR ENGINEER
(Correct particulars and answers to be recorded)

1. Name of the Work:

2. Name of the Contractor:

3. Date of commencement of the Work:

4. Contractagreement/Work Order No. and date:

5. Reference tothe supplementary Agreement No. ifany:

6. Whether administrative approval and technical sanction has been accorded by the competent authority? If so, cite reference?

7. Whether sanction of the competent authority and financial concurrence of the Finance Department for award of the work has been accorded? If
s0, cite reference.

8. Whetherthe work has been completed in time? If not whether penalty has been levied or sanction of the competent authority for extension of time
granted and communicated to the Finance Department with reasons for grant of extension? (Due and actual date of completion of the work and
reference toletter No. and date granting the extension of time should be given).

9. (a)Whetherthe rates allowed in the bill have been checked with the contractagreement?

(b) Whether the rates for extra/supplemental items have been approved by the competent authority and the sanction communicated to the
Finance Department together with rate analysis? If so, cite reference

10. Whetherdeviations have been approved by the competent authority? If yes, give reference to the approval; if not, give reasons.

11. Whether the rates of recovery of stores issued to the contractor which are not provided for in the contract agreement have been settled in
consultation with Finance?

12. Whether discrepancies pointed out by the Finance department in the stores statement have been reconciled and accepted by the Finance
Department?

13. Whether materials issued to the contractor in excess of the theoretical requirements have been returned to the Stores department and the No.
and date of such returned stores vouchers have been shown in Stores statement? If not, whether the cost of such excess materials has been
recovered atthe prescribed rate? Whether consumption statements in respect of materials chargeable to the work have been attached to the bill?

14. Whether consumption of materials shown has been technically checked by Senior Engineer?

15. Whether materials issued and used in the work is not less than that required for consumption in work according to our specifications? If
consumption is less, whether necessary recovery has been made in the bill?

16. Whether measurements have been checked by the Engineer Incharge and Senior Engineer to the extent required and certificates of check
recorded in the measurementbooks?

17. Whether contractor has signed the bill and the measurement books without reservations? If not, whether reasons have been intimated to the
Finance Department?

18. Whether arithmetical calculations have been checked and certificate recorded in the measurement books by a person other than the one who
calculated initially?

19. Whether any work was done at the risk and cost of the contractor and whether such costhas been recovered from him? Give particulars.

20. Whether all advance payments on running accounts have been recovered?

21. Whether all the recoveries due for services given to the contractor like rent of accommodation, water charges, electricity charges have been
recovered and whether payments made by the company on behalf of the contractor have been adjusted?

22. Whether the files containing abstracts from measurement books/standard measurement books have been completed/updated?

23. Whether hire charges for tools & planthave been recovered and the statement of hire charges with full details attached?

24. Whether the certificate of workmanship and completion of work according to specifications, drawings etc. is recorded by Engineer Incharge/
Senior Engineer and whether recoveries have been made for defective works, if any?

25. Whether all corrections in the bill/measurement books etc. have been neatly made and attested and there are no overwriting?

26. Whether final measurements have been taken as soon as possible after completion of the work and the certificate of completion issued? If not,
whether reasons for delay have been recorded and communicated to finance department ?

27. In respect of quantities reduced in the final bill as compared to the running payment, whether adequate reasons have been recorded and
communicated to finance department?

28. Whetherthe expenditure has been classified correctly according to heads of account recorded in the sanctioned estimate?

29. Whether the work has been completed within the estimated cost? If not, what is the percentage of excess over the sanctioned
estimate/administrative approval? In case the excess is beyond the competency of the Senior Engineer, what action has been taken for obtaining
the approval of the authority competent to sanction the excess?

30. (a) If the contractor has furnished bank guarantee in lieu of cash security deposit towards proper execution of works and guarantee against
defects during the maintenance period, whether the period of currency of the bank guarantee covers the entire maintenance period?

(b) If notwhether security deposit has been proposed to be recovered from the final bill?

31. Whetherall the previous audit objections raised on running accountbills have been settled? If so, cite references.

Signature of Engineer in Charge Signature of Senior Engineer

Date: Date:

w
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BHARAT HEAVY ELECTRICALS LIMITED
DIVISION ......ooeeeeeeee e e e e
Claim for Refund of Security Deposit
(Para 4.7.4 of Works Accounts Manual)

Ref No.: Date:

Name and address of the contractor
Contract Agreement/Work Order No.
Date of contract agreement/work order
Name of the work undertaken

Date of commencement of the work
Date of completion of the work

Period of Maintenance

0 N O bW N =

Date on which the final bill was paid

9 Last date of making good the defect, if any, during maintenance period

10 Expenditure incurred by BHEL during maintenance period, if any, recoverable
11 Date on which security deposit refund falls due as per contract

12 Amount deposited/recovered

Details Mode Amount

13 LESS amounts recoverable (with details)
(iy Amount spent by BHEL on maintenance:
(i) Payments made on behalf of contractor :
(iii) Court dues / penalties / compensation
(iv) Other recoveries for services etc.
(v) Security deposit released with final bill (%):

14 Net amount recommended for release (12-13):

Details Mode Amount

Date: Signature of Engineer in Charge

Form WAM 10 (Contd.)
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n[[ﬂ WORKSIACCOUNTS MANUAL

(Contd.) Form WAM 10

CERTIFICATE TO BE FURNISHED BY THE CONTRACTOR

I/We have no claim or demand outstanding against BHEL ....................... for the work done or for labor or material
supplied or any other account arising out of or connected with the contract agreement/work order (No.............. dated
............. ) and the payment of this bill shall be in full and final

Date: Signature of Contractor

CERTIFICATE TO BE FURNISHED BY SENIOR ENGINEER

Certified that

The payment recommended for release is in order and there are no demands other than those included in the claim
outstanding from the contractor;

- The maintenance period as perthe contract agreement is over and the contractor has carried out the works required
to be carried out by him during the period of maintenance to our satisfaction, and all expenses incurred by the
company on carrying out such works have been included for adjustment;

- Allthe objections raised sofar have been settled;

- Anote of refund of security deposit has been made in the measurement book and contract agreement/work order.

Date: Signature of Senior Engineer

FOR USE IN FINANCE DEPARTMENT

Passed for

RS, (RUDEES. .. e
........................................................................................................................ only)

Accountant Accounts Officer
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nj[ﬂ WORKSIACCOUNTS MANUAL

Form WAM 22

PROFORMA OF BANK GUARANTEE (in lieu of SECURITY DEPOSIT)
(Para 4.7.6 of Works Accounts Manual)

In consideration of Bharat Heavy Electricals Limited (hereinafter referred to as the 'Employer’ which expression shall unless repugnant to the
context or meaning thereof, include its successors and permitted assigns) incorporated under the Companies Act, 1956 and having its registered
office at " through its Unit at...................... (name of the Unit) having agreed to exempt (Name of the Vendor /
Contractor / Supplier) with its registered office at ? (hereinafter called the said “Contractor” which term includes supplier), from demand
under the terms and conditions of the Contract reference No. dated *valuedatRs............ *(Rupees-
----------------------- Y (hereinafter called the said Contract), of Security Deposit for the due fulfilment by the said Contractor of the terms and conditions
contained in the said Contract, on production of a Bank Guarantee for Rs. * (Rupees

only),

We __ (indicate the name and address of the Bank) having its Head Office at (address of the head Office) (hereinafter referred to as
the Bank), at the request of [Contractor(s)], being the Guarantor under this Guarantee, do hereby irrevocably
and unconditionally undertake to forthwith and immediately pay to the Employer, an amount not exceeding Rs. without any demur,
immediately on demand from the Employer and without any reservation, protest, and recourse and without the Employer needing to prove or
demonstrate reasons forits such demand

Any such demand made on the bank, shall be conclusive as regards the amount due and payable by the Bank under this guarantee. However, our
liability under this guarantee shall be restricted to an amount not exceeding Rs.

We undertake to pay to the Employer any money so demanded notwithstanding any dispute or disputes raised by the Contractor(s) in any suit or
proceeding pending before any Court or Tribunal or Arbitrator or any other authority, ourliability under this present being absolute and unequivocal.

The payment so made by us under this guarantee shall be a valid discharge of our liability for payment hereunder and the Contractor(s) shall have no
claim against us for making such payment.

We, further agree that the guarantee herein contained shall remain in full force and effect during the period that would be taken for the performance of
the said Contract and that it shall continue to be enforceable till all the dues of the Employer under or by virtue of the said Contract have been fully paid
and its claims satisfied & the Employer certifies that the terms and conditions of the said Contract have been fully and properly carried out by the said
contractor(s) oracceptance of the final bill or discharge of this guarantee by the Employer, whichever is earlier. This guarantee shall initially remain
in force upto and including * and shall be extended from time to time for such period as may be desired by the Employer. Unless a demand
or claim under this guarantee is made on us in writing on or before the ’. we shall be discharged from all the liability under this
guarantee thereafter.

We, (indicate the name of the Bank) further agree with the Employer that the Employer shall have the fullest liberty without our consent and
without affecting in any manner our obligations hereunder to vary any of the terms and conditions of the said Contract or to extend time of
performance by the said contractor(s) from time to time or to postpone for any time or from time to time any of the powers exercisable by the Employer
against the said contractor(s) and to forbear or enforce any of the terms and conditions relating to the said Contract and we shall not be relieved from
our liability by any reason of any such variation or extension being granted to the said contractor(s) or for any forbearance, act or omission on the part
of the Employer or any indulgence by the Employer to the said contractor(s) or by any such matter or thing whatsoever which under the law relating to
sureties would but for this provision have effect of so relieving us.

The Bank also agrees that the Employer at its option shall be entitled to enforce this Guarantee against the Bank as a principal debtor, in the first
instance without proceeding against the Contractor and notwithstanding any security or other guarantee that the Employer may have in relation to the
Contractor's liabilities.

This Guarantee shall not be determined or affected by liquidation or winding up, dissolution or change of constitution or insolvency of the Contractor
but shall in all respects and for all purposes be binding and operative until payment of all money payable to the Employer in terms thereof. This
guarantee will not be discharged due to the change in the constitution of the Bank or the Contractor(s).

We, ..o BANK lastly undertake not to revoke this guarantee during its currency except with the previous consent of the Employerinwriting.
Notwithstanding anything to the contrary contained hereinabove:

a) Theliability of the Bank under this Guarantee shallnotexceed..............................
b) This Guarantee shallbevalidupto..................
¢) Unless the Bankis served a written claim or demand on or before " all rights under this guarantee shall be forfeited and the Bank

Form WAM 22 (Contd.)
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(Contd.) Form WAM 22

shall be relieved and discharged from all liabilities under this guarantee irrespective of whether or not the original bank guarantee is returned to
the Bank.

We, Bank, have power to issue this Guarantee under law and the undersigned as a duly authorized person has full powers to sign
this Guarantee on behalf of the Bank.

Date Day of

for (indicate the name of the Bank)

(Signature of Authorised signatory)

ADDRESS OF THE EMPLOYER. |.e Bharat Heavy Electricals Limited
ADDRESS OF THE VENDOR /CONTRACTOR/SUPPLIER.
DETAILSABOUT THE NOTICE OF AWARD/CONTRACT REFERENCE
CONTRACTVALUE

BGAMOUNT IN FIGURES AND WORDS

VALIDITY DATE

DATE OF EXPIRY OF CLAIMPERIOD

Note:

1.

b.1

Units are advised that expiry of claim period may be kept 3-6 months after validity date. It may be ensured that the same is in line with the
agreement/ contract entered with the Vendor.

The BG should be on Non-Judicial Stamp paper/e-stamp paper of appropriate value as per Stamp Act prevailing in the State(s) where the BG is
submitted or is to be acted upon or the rate prevailing in the State where the BG was executed, whichever is higher. The Stamp Paper/e-stamp
paper shall be purchased in the name of Vendor/Contractor/Supplier /Bankissuing the guarantee.

In line with the GCC, SCC or contractual terms, Unit may carry out minor modifications in the Standard BG Formats. If required, such
modifications may be carried out after taking up appropriately with the Unit/Region’s Law Deptt.

In Case of Bank Guarantees submitted by Foreign Vendors-

From Nationalized/Public Sector / Private Sector/ Foreign Banks (BG issued by Branches in India) can be accepted subject to the
condition that the Bank Guarantee should be enforceable in the town/city or at nearest branch where the Unit is located i.e. Demand can be
presented at the Branch located in the town/city or at nearest branch where the Unitis located.

From Foreign Banks (wherein Foreign Vendors intend to provide BG from local branch of the Vendor country’s Bank)

In such cases, in the Tender Enquiry/ Contract itself, it may be clearly specified that Bank Guarantee issued by any of the Consortium Banks
only will be accepted by BHEL. As such, Foreign Vendor needs to make necessary arrangements forissuance of Counter- Guarantee by Foreign
Bank in favour of the Indian Bank’s (BHEL's Consortium Bank) branch in India. It is advisable that all charges for issuance of Bank Guarantee/
counter- Guarantee should be borne by the Foreign Vendor. The tender stipulation should clearly specify these requirements.

b.2 In case, Foreign Vendors intend to provide BG from Overseas Branch of our Consortium Bank (e.g. ifa BG is to be issued by SBI Frankfurt), the

same is acceptable. However, the procedure at sl.no. b.1 will required to be followed.

b.3 The BG issued may preferably be subject to Uniform Rules for Demand Guarantees (URDG) 758 (as amended from time to time). The BG Format

provided to them should clearly specify the same.




