[image: image1.emf]BHARAT HEAVY ELECTRICALS LIMITED
Regional Operations Division
MUMBAI– 400 005

NOTICE INVITING TENDER

RE:MUM:HRD:STN:







Date: 07.03.2012
Dear Sir,

Sub: Notice inviting tender for entering into rate contract for procurement of stationary items for a period of 2 years.
BHEL wants to enter into a rate contract for supply of the following stationary items for a period of 2 years.

	Sr. No.
	Item
	Brand Name
	Total requirement for each item for 2 years (approx)

	1
	A4 Zerox Paper (75 GSM) reams
	J K Copier
	880 reams

	2
	A4 Bond Paper (75 GSM) reams
	Executive Bond/TNPL
	0 reams

	3
	A4 Yellow Paper (for work order) reams
	Executive Bond/TNPL
	2 reams

	4
	Cello Retra Fashion Ball Pen Blue
	Cello
	800 Nos

	5
	Lexi Ball Pen Red
	Lexi
	200 Nos

	6
	Addgel Ball Pens (Achiever Blue & Black)
	Add Gel
	74 Nos

	7
	Box File with metallic covering at edges big (with BHEL name & logo printed)
	Kangaroo
	1400 Nos

	8
	Spring File (with BHEL name & logo printed)
	Cobra
	2000 Nos

	9
	Stapler Pins (Small Size) packets (20 boxes in a packet)
	Kangaroo
	28 packets

	10
	Stapler Pins (Big Size)  packets (20 boxes in a packet)
	Kangaroo
	28 packets

	11
	Pencil HB Apsara (packets) (10 pencils in a packet)
	Apsara
	30 packets

	12
	Cello tape 1" (40 yards)
	V2
	90 Nos

	13
	Brown packing tape- 2" (40 yards)
	Wonder
	50 Nos

	14
	Sharpner - Nos
	Natraj
	40 Nos

	15
	Eraser - Nos
	Natraj
	50 Nos

	16
	Correction pen
	Korex
	60 Nos

	17
	Hi Lighter
	Pic
	60 Nos

	18
	Sketch Pen Set packets (10 pens in a packet)
	Luxour
	8 packets

	19
	Permanent Marker 
	Camlin
	80 Nos

	20
	Stapler Machine (Small)
	Kangaroo
	44 Nos

	21
	Stapler Machine (Big)
	Kangaroo
	30 Nos

	22
	Paper Pins packets / All Pins
	Rolex
	20 packets

	23
	U Clips small packet
	Rolex
	90 packets

	24
	Plastic Scale-12"
	Omega
	20 Nos

	25
	Steel Scale -12"
	Omega
	4 Nos

	26
	Synthetic adhesive (Tube)
	Camlin
	0 Nos

	27
	Punch Machine (Big) DP 500
	Kangaroo
	10 Nos

	28
	Punch Machine (small) - 280
	Kangaroo
	38 Nos

	29
	Writing Pad- A4 (No. 2)
	Ajanta
	130 Nos

	30
	Conference Pad A5 (No 2)
	Ajanta
	190 Nos

	31
	Pocket Diary (No. 2)
	Maruti
	0 Nos

	32
	Register - 2 quire
	Sunny
	70 Nos

	33
	Register - 4 quire
	Sunny
	70 Nos

	34
	Register - 6 quire
	Sunny
	40 Nos

	35
	Rgister - 10 quire
	Sunny
	0 Nos

	36
	Cloth flat file (with BHEL name & logo printed & cloth stitch on sides & corners
	 
	0 Nos

	37
	Plastic folders (with BHEL name & logo printed) A4 Size
	SPS
	460 Nos

	38
	Double rigid plastic file (with BHEL name logo printed) A4 size
	SPS
	400 Nos

	39
	Letter Heads booklets each containing 500 sheets
	 
	48 Nos

	40
	White cotton duster
	 
	90 Nos

	41
	Yellow cotton duster
	 
	90 Nos

	42
	Duplicate Note Books 200 pages (No. 2)
	 
	0 Nos

	43
	Gate Pass  book (50 pages)
	 
	4 Nos

	44
	Scissor (small)
	 Cartini
	40 Nos

	45
	Scissor (Big)
	 Cartini
	6 Nos

	46
	Note Sticker/ Paste it (Size 3 X 3)
	3M
	40 Nos

	47
	Note Sticker/ Paste it (Size 3 X 5)
	3M
	40 Nos

	48
	File Separator / Flag (Size 1/8) 
	3M
	40 Nos

	49
	File Separator / Flag (Size A/4) 
	3M
	40 Nos

	50
	Carbon Paper (Blue)
	Korex
	60 packets

	51
	Fevi Stick
	Fevi Stick
	50  Nos

	52
	Rubber Band (packet of 50 gm)
	Vagda
	520 packets

	53
	Gum Bottle (big- 700 ml)
	Camlin
	16 Nos

	54
	Stamp Pad Big
	Camlin
	8 Nos

	55
	Stamp Pad Small
	Camlin
	8 Nos

	56
	Binder clip 1 inch
	Music
	80 Nos

	57
	Binder clip 2 inch
	Music
	60 Nos

	58
	Branch Clip Plastic packet (100 pcs in a packet)
	 
	80 packets

	59
	Branch Clip Metal packet(144 pcs in a packet)
	 
	80 packets

	60
	Poker
	 
	4 Nos

	61
	Tag bundle (1000 pcs in a bundle)
	 
	40 bundles

	62
	Brown Colour envelope of 11 X 5 size & printing
	 
	5000 Nos

	63
	A4 size envelope with cloth laminating, sticker gumming & printing
	 
	5000 Nos

	64
	A3 Size envelope with cloath laminating, sticker gumming & printing
	 
	5000 Nos

	65
	10 X 12 X II Computer Paper Carbon Less 60 GSM - boxes
(each box contains 1000 sheets)
	 
	24 boxes

	66
	10 X 12 X I Computer Paper  Plain paper 60 GSM - boxes
(each box contains 3000 sheets)
	 
	10 boxes

	67
	White board marker
	Pic
	20 Nos


Tender submission due date:  20.03.2012 at 14:30 hrs

Tender opening date: 20.03.2012 at 15:00 hrs

Address for submission & opening of Tender 

Bharat Heavy Electricals Limited,

15th floor, 

World Trade Centre - I, 

Cuffe Parade,

Mumbai- 400005

Tel :
        022-22171220, 22171227


 Email:        arpit@bhelrmb.co.in
1. COMMERCIAL TERMS AND CONDITIONS 
a. Price: Price should be quoted strictly as per proforma for price bid as given in Annexure II. Price bid should be submitted in sealed cover/envelope. Note that the rate quoted should be exclusive of any tax.
b. Price variation clause: Price offered should remain fixed during the tenure of contract.

c. Validity: Your offer should be valid for a period of 60 days from the date of opening of the Techno-Commercial Bid. 

d. Delivery Required: Within 1 day from the date of issue of P.O. / LOI. Any deviation in delivery period will be loaded as per L.D clause to arrive at landed cost to BHEL.

e. Delivery Place: Free delivery to our office at BHEL, WTC - I, 15th floor, Cuffe Parade, Mumbai-400005.
f. Late delivery penalty clause : Failure to supply items three times continuously leads to cancellation of contract.

g. Payment Terms: Monthly billing & Payment within 15 days of submission of bills with all required documents

h. Taxes & Duties: Taxes, VAT payable as applicable.

i. Bid Evaluation Criteria:
Bidder will be evaluated on the basis of the price quoted for each individual item (exclusive of taxes) as per the price proforma at Annexure II.
BHEL reserves the right for break up of items between multiple vendors if they agree to supply at L1 cost.

j. Duration of the contract:

The period of this rate contract is two years. The rate contract can be extended further by 1 year, after the expiry, at the same rates, terms & conditions at the discretion of BHEL.
2. PROCEDURE FOR SUBMISSION OF BIDS
Bidder shall submit the offer in two bid system in two different sealed covers/envelopes.
Part ‘A’: Techno-Commercial Bid & 
Part ‘B’: Price Bid
Tender No., date and due date of opening should be written on both the covers.

These two covers shall then be placed in a large cover and sealed. The large cover should also have Tender no., Date and Due Date. This should be dropped in the tender box placed at the entrance of our works before due date and time.
Part ‘A’ - Techno Commercial Bid: 
The following documents are to be submitted in the Techno – Commercial bid.  Sealed in a separate envelope:
1. No deviation certificate. Vendor should compulsorily submit no deviation certificate as given at annexure I, indicating acceptance to all commercial and general terms and conditions of the referred tender.
2. A copy of all tender documents duly signed and stamped as an acceptance to the commercial and general terms and conditions.
3. Copy of establishment registration certificate/certificate of incorporation to be submitted or VAT registration certificate.
Any deviation in the above mentioned items or conditional offer may render the offer invalid and shall be liable to be rejected, and price bid of such bidders shall not be opened. Price bid of only those bidders shall be opened whose Techno-Commercial offer is found suitable and acceptable. Date of opening of price bid shall be communicated to only those bidders whose Techno-Commercial bid will be accepted.

Part ‘B’: Price Bid: 
It should contain only the price duly filled in Price Bid Performa Annexure II, without any terms and conditions. Any terms and conditions, if mentioned in the price bid, shall be ignored and not considered.
3. GENERAL TERMS AND CONDITIONS

a. BHEL reserves the right to reject the offer and or award the work in full or part without assigning any reason.

b. Tender should be free from over writing and erasers, additions if any must be attested.

c. Purchase Order will be subject to general conditions of purchase prevailing in Bharat Heavy Electricals Limited.

d. Any dispute arising out of this shall be referred to the sole arbitration of Unit Head, BHEL, ROD, Mumbai OR any other officer nominated by him and his award shall be final and binding on the parties. The venue of the arbitration in all cases shall be Mumbai.

e. All suits in respect of this NIT shall be in the courts of Mumbai.



Yours faithfully 

                     For Bharat Heavy Electricals ltd.

Arpit Agrawal
Executive HR

022-22171227 /  22171229

arpit@bhelrmb.co.in

Annexure I

NO DEVIATION CERTIFICATE

We here by accept and agree to all the Techno-Commercial & general terms & conditions given in the above referred tender enquiry without any deviation.
Authorized Signatory, 

With seal of the company

Price Bid – PART B
Annexure II 

Proforma for Price Bid Part “B”

	Sr. No.
	Item
	Brand Name
	Total requirement for each item for 2 years (approx)
	Basic Rate (in Rs.) (excluding tax)

	1
	A4 Zerox Paper (75 GSM) reams
	J K Copier
	880 reams
	 

	2
	A4 Bond Paper (75 GSM) reams
	Executive Bond/TNPL
	0 reams
	 

	3
	A4 Yellow Paper (for work order) reams
	Executive Bond/TNPL
	2 reams
	 

	4
	Cello Retra Fashion Ball Pen Blue
	Cello
	800 Nos
	 

	5
	Lexi Ball Pen Red
	Lexi
	200 Nos
	 

	6
	Addgel Ball Pens (Achiever Blue & Black)
	Add Gel
	74 Nos
	 

	7
	Box File with metallic covering at edges big (with BHEL name & logo printed)
	Kangaroo
	1400 Nos
	 

	8
	Spring File (with BHEL name & logo printed)
	Cobra
	2000 Nos
	 

	9
	Stapler Pins (Small Size) packets (20 boxes in a packet)
	Kangaroo
	28 packets
	 

	10
	Stapler Pins (Big Size)  packets (20 boxes in a packet)
	Kangaroo
	28 packets
	 

	11
	Pencil HB Apsara (packets) (10 pencils in a packet)
	Apsara
	30 packets
	 

	12
	Cello tape 1" (40 yards)
	V2
	90 Nos
	 

	13
	Brown packing tape- 2" (40 yards)
	Wonder
	50 Nos
	 

	14
	Sharpner - Nos
	Natraj
	40 Nos
	 

	15
	Eraser - Nos
	Natraj
	50 Nos
	 

	16
	Correction pen
	Korex
	60 Nos
	 

	17
	Hi Lighter
	Pic
	60 Nos
	 

	18
	Sketch Pen Set packets (10 pens in a packet)
	Luxour
	8 packets
	 

	19
	Permanent Marker 
	Camlin
	80 Nos
	 

	20
	Stapler Machine (Small)
	Kangaroo
	44 Nos
	 

	21
	Stapler Machine (Big)
	Kangaroo
	30 Nos
	 

	22
	Paper Pins packets / All Pins
	Rolex
	20 packets
	 

	23
	U Clips small packet
	Rolex
	90 packets
	 

	24
	Plastic Scale-12"
	Omega
	20 Nos
	 

	25
	Steel Scale -12"
	Omega
	4 Nos
	 

	26
	Synthetic adhesive (Tube)
	Camlin
	0 Nos
	 

	27
	Punch Machine (Big) DP 500
	Kangaroo
	10 Nos
	 

	28
	Punch Machine (small) - 280
	Kangaroo
	38 Nos
	 

	29
	Writing Pad- A4 (No. 2)
	Ajanta
	130 Nos
	 

	30
	Conference Pad A5 (No 2)
	Ajanta
	190 Nos
	 

	31
	Pocket Diary (No. 2)
	Maruti
	0 Nos
	 

	32
	Register - 2 quire
	Sunny
	70 Nos
	 

	33
	Register - 4 quire
	Sunny
	70 Nos
	 

	34
	Register - 6 quire
	Sunny
	40 Nos
	 

	35
	Rgister - 10 quire
	Sunny
	0 Nos
	 

	36
	Cloth flat file (with BHEL name & logo printed & cloth stitch on sides & corners
	 
	0 Nos
	 

	37
	Plastic folders (with BHEL name & logo printed) A4 Size
	SPS
	460 Nos
	 

	38
	Double rigid plastic file (with BHEL name logo printed) A4 size
	SPS
	400 Nos
	 

	39
	Letter Heads booklets each containing 500 sheets
	 
	48 Nos
	 

	40
	White cotton duster
	 
	90 Nos
	 

	41
	Yellow cotton duster
	 
	90 Nos
	 

	42
	Duplicate Note Books 200 pages (No. 2)
	 
	0 Nos
	 

	43
	Gate Pass  book (50 pages)
	 
	4 Nos
	 

	44
	Scissor (small)
	 Cartini
	40 Nos
	 

	45
	Scissor (Big)
	 Cartini
	6 Nos
	 

	46
	Note Sticker/ Paste it (Size 3 X 3)
	3M
	40 Nos
	 

	47
	Note Sticker/ Paste it (Size 3 X 5)
	3M
	40 Nos
	 

	48
	File Separator / Flag (Size 1/8) 
	3M
	40 Nos
	 

	49
	File Separator / Flag (Size A/4) 
	3M
	40 Nos
	 

	50
	Carbon Paper (Blue)
	Korex
	60 packets
	 

	51
	Fevi Stick
	Fevi Stick
	50  Nos
	 

	52
	Rubber Band (packet of 50 gm)
	Vagda
	520 packets
	 

	53
	Gum Bottle (big- 700 ml)
	Camlin
	16 Nos
	 

	54
	Stamp Pad Big
	Camlin
	8 Nos
	 

	55
	Stamp Pad Small
	Camlin
	8 Nos
	 

	56
	Binder clip 1 inch
	Music
	80 Nos
	 

	57
	Binder clip 2 inch
	Music
	60 Nos
	 

	58
	Branch Clip Plastic packet (100 pcs in a packet)
	 
	80 packets
	 

	59
	Branch Clip Metal packet(144 pcs in a packet)
	 
	80 packets
	 

	60
	Poker
	 
	4 Nos
	 

	61
	Tag bundle (1000 pcs in a bundle)
	 
	40 bundles
	 

	62
	Brown Colour envelope of 11 X 5 size & printing
	 
	5000 Nos
	 

	63
	A4 size envelope with cloth laminating, sticker gumming & printing
	 
	5000 Nos
	 

	64
	A3 Size envelope with cloath laminating, sticker gumming & printing
	 
	5000 Nos
	 

	65
	10 X 12 X II Computer Paper Carbon Less 60 GSM - boxes
(each box contains 1000 sheets)
	 
	24 boxes
	 

	66
	10 X 12 X I Computer Paper  Plain paper 60 GSM - boxes
(each box contains 3000 sheets)
	 
	10 boxes
	 

	67
	White board marker
	Pic
	20 Nos
	 


Note:

1. Vendors should clearly indicate the rates applicable as per above Proforma.
2. Note that the rate quoted should be exclusive of any tax.

3. BHEL reserves the right for break up of items between multiple vendors if they agree to supply at L1 cost.

  Authorized Signatory, with

                                                                                                  Seal of company

� EMBED  ���
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